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With “Admin” status, you will see a “Manage Users”
link in the left column just below “Settings”.
Click here to go to the Admin screen.




This is the main Admin screen where you can view and
manage your users within FirstTwo.

Click here to add users
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For assistance, please contact Support at SUpROCEANEtwo.com or 1-8B89FIRST2 (1-858.934.7782)

Add users

Add a list of users, delimitted either by comma or semi-colon, It's ok if the users
already exist as either registered or unregistered users.

Users can be entered either as a plain email address (like dave@firsttwo.com) or as
they usually appear in email headers (like Dave McAlpin <dave@firsttwo.com>). If you
use the more verbose form, the first and last name fields will be automatically

_> populated for both registered and unregistered users.

Users:

USER1@yourpd.org, US

Click Here
FirstTwo will take care of the
invite process for all unregistered
users.
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Click Here
To invite individually.




“Options” shows settings when inviting or creating
new users.

Manage User

ADD USERS OPTIONS INVITEALL

Email Domain: @yourpd.org

Unregistered Users (1)

Update settings for Internal

Minimum password length: 8

O Require new users to confirm their email address

O Allow anyone with a valid agency email address to create an account

@ Allow only pre-approved users in the Unregistered Users list to create an account

If a non-approved user tries to register, display this message (as HTML)

Invalid email address. Users at your agency must be pre-approved. To get approved, please
contact <a href='mailto:support@firsttwo.com'>support@firsttwo.com</a>.

When a new user creates an account, display this message on the registration screen

When an administrator sends an invitation, send a copy to the administrator too

CLOSE
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